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Dear Parents,

As we begin our 22nd year of providing a Christian education in Calhoun County, we want to welcome
you and invite you to join us in “The Mariner Way.
To live “The Mariner Way” is to live with reverence.
Reverence for our God - the Creator of all.
Reverence for others and what God has entrusted to our care.
Reverence for one’s self and the life God has given each of us.

As a school, we strive to reflect The Mariner Way in our daily words and actions.

e We participate in daily Mass and show reverence to God’s home and the Holy Sacrifice of the
Eucharist. We stress good church behaviors, attentiveness and the importance of Sunday Mass.

e We keep our school atmosphere in such a way so that the focus is on learning in Christ’s Light. We
celebrate success and work to minimize classroom distractions.

e We respect others as Brothers and Sisters in Christ. This is demonstrated in the way we greet each
other and the importance we place on a positive, moral atmosphere.

e We acknowledge that we are made in the Image of God and strive to be pleasing in His Sight. We
stress a clean and uniformed dress code and encourage all Mariners to utilize and develop all the gifts
God has given them.

As parents, you reflect The Mariner Way as well.

e You are active in school events such as volunteering for H.S.A. (Home and School Association)
programs.

e You ensure your children get enough sleep, a good breakfast, and are ready and on-time for school.

e You communicate with your student’s teachers.

e You are aware of class assignments and you help your children set aside a time and place to complete
them.

We thank you for allowing us to partner with you in the education of your children and pray that God will
bless you abundantly for all the care and reverence you give to your vocation as a parent.

Your servants in Christ,
THE OLG FACULTY



About This Handbook

Every institution needs certain rules and policies, and in this respect, Our Lady of the Gulf is no
different. No doubt, this handbook will need to be revised from time to time, but it should never
become so unwieldy that it confuses rather than helps. It is for you - the parents and students
of Our Lady of the Gulf Catholic School.

When a student begins a new school year, there is always some apprehension. No one likes to
enter into a new situation without knowing exactly what to expect; therefore, this handbook has
been prepared for that reason - that you and your child may have an understanding of what is
required to be a part of Our Lady of the Gulf Catholic School. The gift of a Catholic education to
your child is priceless; your decision to entrust them to us is a commission we do not take
lightly. Each of us here is dedicated to providing a learning experience rich in spirituality and
the highest form of academic excellence.

This publication is far from exhaustive, and there undoubtedly will be questions and issues
which are not directly addressed within these pages. If at any time you have any questions at
all, please ask. The pastor, principal, faculty, and staff all have the same desire: to make your
child’s years at Our Lady of the Gulf Catholic School as happy, fruitful, and educationally
rewarding as possible. Also, Our Lady of the Gulf reserves the right to amend these policies at
any time. Parents will be informed of such amendments when they occur.

Our Lady of the Gulf Catholic School does not discriminate on the basis of race, color, sex, or
national/ethnic origin in its educational programs, activities, or employment policies.
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OUR LADY OF THE GULF
CATHOLIC SCHOOL

Mission Statement

We are a Catholic educational community providing opportunity for growth in the Light of Christ.

Philosophy

Students are challenged spiritually, morally, socially, intellectually, and physically to develop
their greatest potential. This is accomplished through total daily immersion in Catholic
Christianity, an innovative curriculum, and a progressive technological program. Our Lady of
the Gulf embraces the call to be a community characterized by individuals who recognize the
value of the human soul.

Goals

a.

Each child will develop knowledge, skills, habits, and a willingness to serve, which will allow
him/her to live a Christ-centered life.

Each child will emulate Christian values as modeled by our faculty and staff and will be
given opportunities to make responsible choices.

Each child will learn to appreciate the richness and variety of our cultural heritage.

Each child will develop deductive reasoning, critical and creative thinking skills, and
communication skills needed to succeed academically.

Each child will be challenged to develop a positive physical and mental attitude that
promotes an understanding and appreciation that we are made in the Image of God.

We will maintain a highly qualified faculty dedicated to obtaining the above goals.



SECTION |
ADMISSION POLICIES

A. Nondiscriminatory Policy: Our Lady of the Gulf Catholic School admits students of any

race, religion, color, and ethnic origin to all rights, privileges, programs, and activities made
available at the school. The school does not discriminate on the basis of race, religion,
color, or ethnic origin in the administration of its educational and admission policies or
other programs. Since Our Lady of the Gulf Catholic School is owned by the Diocese of
Victoria and supported by the Parish of Our Lady of the Gulf, the school retains the right to
permit members of the parish to register first.

B. Admission: A child must be four (4) years of age on or before September 1% to be
admitted into Pre-Kindergarten for four year olds (Pre-K 4). A child must be five (5) years
of age on or before September 1% to be admitted into Kindergarten (K5). A child must be
six (6) years of age on or before September 1% to be admitted into the First Grade. The
admission of a student who wishes to transfer from another school is determined after the
needs of the student are discussed between the parents and the principal, and the
reasons are verified by the school from which the student wishes to transfer. Our school
reserves the right to perform testing to determine the academic ability of a student and to
accept or deny a student based on the school’s ability to support the student’s academic
and behavioral needs. Students who are accepted from another school are admitted on a
probationary basis for nine (9) weeks. If the student does not show a willingness to accept
the conduct and academic requirements of the school, she/he will not be allowed to
remain.

Students will be admitted to classes based on these priorities in this order:
1. Current Students
Teacher/Staff children not currently enrolled
Siblings of current students
Students from OLG Daycare
All other qualified applicants based on date of application & payment of registration
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C. Admission of Transfer Students

1.

The admission of a student who wishes to transfer from another school is determined
after the needs of the student are discussed with the parents and the principal, and the
reasons are verified by the school from which the student wishes to transfer.

Students who wish to transfer from another school are admitted on a probationary basis
for nine (9) weeks. If the student does not show a willingness to accept the conduct and
academic requirements of the school, she/he will not be allowed to remain.



D. Registration: Registration of new students and re-registration of students presently
enrolled takes place in the spring. For new students, upon administrative approval, a
certificate of birth, a record of immunization, and, if applicable, a certificate of Baptism are
required at the time of registration. The fee of $125 is paid at the time of registration. It
covers part of the cost of the books, the student’s insurance, and the cost of the annual
standardized tests. The principal retains the authority to accept or refuse admittance of
any individual as a student of OLG or to place a new student on probation. The decision is
based upon diocesan policies for admittance, information received at the time application
is made, and the ability of the school to meet the needs of the individual. The probationary
period is typically nine (9) weeks, which can be extended at the discretion of
administration.

1.

Parishioner Families who qualify for the tithing rate for tuition are those who are
registered parishioners of OLG or one of the associated mission churches and who
have contributed a minimum $300 from January 1 - June 1 of the current year
(preceding the next school year to be invoiced). After June 1st, the tithing status is
set for a family will not be adjusted until the following year (e.g.Tithing from 1-1-17 to
6-1-17 establishes tithing status for the 2017-18 school year).

. Tuition amounts are set by the School Advisory Council (SAC). Tuition is tracked by

family via the oldest sibling attending the school. Full tuition is due regardless of daily
class attendance. Each family should register for FACTS when they turn in their
registration fee. Families will have options for paying tuition including 1 time
payment, or 10 or 12 month paying options. Families will also be able to choose
preferred payment dates. Changes can be made as needed through the FACTS
program. Please contact FACTS with all billing questions.

The cost of educating a student at OLG Catholic School far exceeds the actual price
of tuition. The difference must be made up through parish subsidy, fundraising
activities and endowments. Thus in additional to monetary fee, each OLG Catholic
School family is required to provide a minimum of 10 (ten) adult service hours
per semester. These service hours will be tracked in the school office and routine

updates will be provided to parents. Examples of how service hours may be provided

include:

a. H.S.A. Projects (e.g. school floats, parish/school festivals, etc.);

b. Attendance at H.S.A. Meetings (=1 hour per meeting/family regardless of number of
adults that attend);

c. Assistance to school/church office (e.g. making copies, laminating, etc.);

d. Assistance with special building projects or maintenance

e. Assistance to school hygiene coordinator;

f. Assistance with special academic projects (e.g. Science Fairs, PSIA preparation,
etc.);

g. Assistance to homeroom teachers (e.g. bulletin boards, preparation for special
projects, etc. — classroom parties are not included).

h. Assistance with the Parish CCD or A.C.T.S. programs. Because adult service

hours also help to ensure parental involvement in their child’s education, a



maximum of 5 hours per semester toward CCD or A.C.T.S. may be claimed as
service hours toward the school.

E. Tuition & Lunch Payment Delinquency Policy

1. Parents who expect or are experiencing financial difficulties in meeting tuition payment
obligations should contact the principal immediately to discuss tuition payment plans.

2. The School Advisory Council directs the principal, in consultation with the pastor, to
adjust tuition payment obligations on a per case basis via the Student Tuition
Assistance Program.

3. Student’s tuition invoices are sent out through the FACTS program.

4. Student Lunches are $3.25 (includes milk) & adult lunches are $4.25. OLG does not
participate in the federal government Free/Reduced Lunch Program. Each student
served lunch at St. Jude has a lunch account in PowerSchool. This year you will have
two ways to pay for school lunches:

o Option #1: Pay in advance at the school office and PowerSchool will deduct from
your student’s lunch account as meals are purchased. You can monitor PowerSchool to
determine when it is time to add more money to your child’s account. (Note: Each
student has a separate lunch account even if they are in the same family.)

o Option #2: Pay via FACTS. Every 2 weeks, lunch accounts that show a negative
balance (aka money is due) will have this amount sent over to the families FACTS
account and the PowerSchool lunch balance will be cleared. Outstanding balances
will be due within 10 days of billing date. If you opt to have incidentals paid
automatically within FACTS, your lunch bill will be paid automatically every two weeks.

5. Students with tuition or lunch accounts over one month past due will not be
allowed to participate in any field trips and could be suspended until full payment has
been received.

6. Lunch balances must be paid in full no later than the first Friday in June.



Section Il

ACADEMIC POLICIES

A. School Curriculum: The curriculum followed at OLG School is the one adopted by the

Texas Catholic Conference Education Department (T.C.C.E.D.) and approved by the
Texas Education Agency (T.E.A.). In addition to the core academic classes of Math,
Language Arts, Social Studies, Science and Religion, Our Lady of the Gulf Catholic
School offers fine arts, band/music, Spanish, technology, and library to grades Pre-K4
through 8™ and athletics for upper grades.

. Computer Lab: Our Lady of the Gulf provides students the privilege and opportunity of
an excellent computer lab and classroom computers equipped with current software and
Internet access. A current curriculum and technology plan guide the daily/weekly
classes held under the direction of the computer instructor. Telecommunication
resources enhance the entire curriculum and promote our goals and objectives. Much
care has been taken to provide appropriate material. However, the school and diocese
do not have total control of what is on the Internet. Parents and guardians are asked to
take seriously their roles as authorities of the ethical and legal conduct of their children.
The students are to follow the Acceptable Use Policy provided and explained by the
instructor at the beginning of the year.

. Google Apps for Education: Students in grades 4-8 are assigned a Google account within
the Google Apps for Education Internet domain purchased and owned by the school and is
intended for educational use. Teachers use Google Apps for lessons, assignments, and
communication. Google Apps for Education is also available at home, the library, or
anywhere with Internet access. School staff will monitor student use of Apps when students
are at school. Parents are responsible for monitoring their child’s use of Apps when
accessing programs from home. Students are responsible for their own behavior at all times.
A consent form must be signed by the student and their parent/guardian to utilize Google
Apps for Education. Please see the consent form in the the appendix of this manual for
more specific information about rules pertaining to Google Apps for Education.

. Homework:

1. The amount of homework assigned depends on the grade level of the student. For
example, PreK4 does not routinely have homework assignments but parents are
encouraged to read daily with their children. Reading, which is essential for all
subjects, is absolutely vital to a child’s academic development and should be done
daily at home for all students. Parents should help to provide an atmosphere
conducive to study. Please do not ever do a child’s homework for him/her. This is
always detrimental to the child. Reasonable help and suggestions can be given
without actually doing the assignment.

2. If homework is missing without a very good reason, the student can be given a “0”
(zero) and must make up the missing work.



3. Upon returning to school from any absence, students are to make immediate contact
with the teachers to make up work missed. Under normal circumstances, all work of
this nature must be completed and given to the teachers within 2 (two) days. For
extended absences of 3 (three) or more days, students or parents need to make
special arrangements with the teachers for makeup work.

E. Progress Reports: Progress Reports for grades 2" — 8" are sent out to parents
halfway through each grading period.

F. Parent - Teacher Conferences: Conferences will be scheduled during the first quarter
to discuss student’s strengths and areas for improvement. If a teacher has had the
student previously and already has developed a working relationship with the parent(s),
this meeting may take place in the form of a phone call or via email. Parents and
teachers are encouraged to arrange additional conferences throughout the school year
as necessary. The purpose of these conferences is to enable both parent and teacher to
help the student. Parents are asked to respect teachers’ preparation time before and
after school each day and may call the school office to arrange a meeting during the
teacher’s conference period.

G. No Pass, No Play:

1. Students engaged in all activities sponsored by OLG follow a “no pass, no
play” regulation. Grades in the core subjects will be assessed by the teachers
each Monday of the week of an activity to determine eligibility for that week.

2. A minimum of 70% in all core subjects must be in effect with no disciplinary problems
outstanding.

3. Students absent on the day of an activity are ineligible to participate in that activity.

10



H. Report Cards

1.

2.

|1

Report Cards are distributed every 9 weeks.

The grading scale for PreK4 & Kindergarten is as follows:
Academic, Personal and Social Development

S = Progressing Satisfactorily

N = Needs more time to develop this area

(Items not marked were not evaluated during the grading period.)

The grading scale for Grade 1 and Ancillaries (1st - 8th) are as follows:
Marking Code

E = Excellent Progress

G = Good Progress

S = Satisfactory

N = Needs Improvement

U = Unsatisfactory

. The grading scale for Core subjects in Grades 2 - 8 is as follows:

Marking Code

100 - 94 = Excellent Achievement
93 - 85 = High Achievement

84 - 75 = Average Achievement
74 - 70 = Low Achievement

69 -- 0 =Unsatisfactory

Comment Code

1 = Progressing Satisfactorily 6 = Poor Class Participation

2 = Shows Improvement 7 = Low Test Scores

3 = Achieving Below Ability 8 = Low Assignment Scores

4 = Absences Affect Work 9 = Does Not Follow Directions

5 = Assignments Not Completed 10= Classroom Modifications Made

Conduct Code for All Grades
S = Satisfactory U = Unsatisfactory
N = Needs Improvement

11



. Academic Honor Roll (Grades 2-8):

1.

“A” Honor Roll: Requires a 94 - 100 average in each core subject with no grade below
70 in any subject and no “U’s” on the report card.

“A-B” Honor Roll: Requires a 85 or above average in each core subject, with an "A” in
at least one core subject, no grade below 70 in any subject and no “U’s” on the report
card.

Core subjects include: religion, social studies, science, mathematics and language arts.
The three components of Language Arts (Reading, Grammar/writing and
Spelling/Vocabulary) are accessed as follows:

e They are averaged to determine A or A-B Honor Roll.

If any individual Language Arts component is below 75, student is not eligible for A or A-B
Honor Roll that Quarter.

J. Regulations for Promotion:

1.

A student who has made satisfactory progress at one grade level will be promoted to

the next grade. Satisfactory progress is defined as follows:

a. Students in Grade 1 must have at least a final average of “S” in religion,
mathematics, and reading/phonics in order to be considered for promotion to the
Grade 2.

b. Students in Grades 2-3 shall earn a final average of 70 in each major subject in
order to be promoted to the next grade. The major subjects for these grades are
religion, reading, English and mathematics.

c. Students in Grades 4-8 shall earn a final average of 70 in each major subject in
order to be promoted to the next grade. The major subjects in Grades 4-8 are
religion, reading, English grammar/writing, spelling/vocabulary, mathematics,
social studies, and science.

d. Because reading and mathematics are the basis for all other learning, a student
who fails these two subjects shall not be considered for promotion to the next
grade.

2. The promotion or retention of a student is based on the degree of achievement of

the specific objectives of the grade or course. A student who has not achieved
satisfactorily in a grade or subject should repeat the subject or grade as
recommended by the teacher and/or administration. Students who fail two major
subjects, provided that both subjects are not in the areas of reading and
mathematics, may be considered for promotion on the condition that they receive
approved remedial instruction during the summer with documentation of passing
grades. Additional Diagnostic testing by the school may be used to help determine
promotion.

To permit a student to continue to the next level without the necessary preparation is
an injustice to him or her, to the other students, to the teacher, and to the standards
of the school. There may be cases in which ability, effort, interest, and other factors
may be weighed. In such cases, the principal’s decision will be final.



